
FRESHWATER Event Planning Form
Prior to planning any church event, please contact the church to check date and/or church availability. Please be sure all information below is complete. Incomplete forms will be returned.
	Today’s Date
	



	Your Name
	
	Ministry
	



	Name of Event
	
	Purpose of Event
	



	Person Responsible for Event
	



	Date of Event
	
	Start Time
	
	End Time
	



	Where is the event being held? 
(if not Freshwater, include City, State and Phone #)
	



	If at Freshwater, room(s) desired (MUST be reserved by calling the church office):
	



	Who is able to participate in the event (children, age groups)?

	



	Is registration required? If yes, how will participants register?
If Child or Youth Event, please attach parent permission form if applicable
	



	What individual costs are associated with the event?
	



	Are there any church costs associated with the event?
	



	Do participants need to bring anything to event? 
If yes, please list: 

	



	Announcement for Program/Web (may be edited for content and length)

	



	Dates you would like ad in program (will try and accommodate all requests based on space)
	



	Other Information or Comments (use back of necessary)
	



www.freshwaterchurch.org 	  4319 Steiner St., St. Bonifacius, MN 55375   (952) 446-9090

